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IMosicuuTeILHAS 3aIMCKA

BoctpeOoBaHHOCTh aHITIMIMCKOrO s3bIKa B COBPEMEHHOM MHpE celdac OueBUAHA Ui BCeEX.
AHTTIMICKHNA S3bIK WIPAeT UCKIIOUUTENIHHO BAKHYIO POJIb B TaKUX 00JACTAX YeJIOBEYECKOH
JEATEIIBHOCTH, KAaK HayKa, TEXHHMKAa, JKOHOMMKA, TOProBJIA, IUILUIOMAaTHs U TypusMm. OH
BBICTYIIAET B KA4eCTBE pab0Yero s3bIka aOCOMOTHOTO OOJIBIIMHCTBA MEXK/TyHAPOAHBIX HAYyYHBIX,
TEXHUYECKUX, MOJUTHYECKMX M  NPO(ECCHOHAIBHBIX  MEXKIYHApPOAHBIX  KOHI'PECCOB,
KOH(EepeHInA, CUMIIO3UYyMOB U CEeMHHAapoB. Takum o00pa3oM, CTpeMIIeHHE CTaTh
BBICOKONIPO()ECCHOHAIBHBIM CIIELMAIIMCTOM CBOETo Jena TpeOyeT OBIAJCHMs OIpe/leIEHHbIM
3aracoM YMEHUH W HaBBIKOB, HEOOXOAUMBIM B JaJbHEUIICH TPYAOBOW JIEATEILHOCTH Ha JIFOOOM
YPOBHE, Tll¢ aHIVIMACKUU SBJIAETCS OCHOBHBIM SI3BIKOM IIPH BEICHHMM JEJIOBBIX IIE€PErOBOPOB,
JIeTTIOBOM MEPENUCKU ¢ MHOCTPAHHBIMH NTapTHEpaMH, PU O0POPMIICHHMH KOHTPAKTOB, JOrOBOPOB,
JIENIOBBIX JIOKYMEHTOB. Kak M3BECTHO, JIMYHOCTHO-OPUEHTHPOBAHHAS MapajurmMa oO0pa3oBaHMs
MPEJICTaBISIET COOOW MCXONHBIM KOHIICTITYabHBIA MOAXO0A K O0Opa30BaHUIO U BOCIUTAHHUIO,
HALCJICHHBIN HAa pa3BUTHE JIUYHOCTH IIKOJIBHUKA, HA €r0 CaMOOIIPEIEICHHUE, CaMOPEaIn3aluio U
COLIMAJIBHYIO aIalITALMIO.

IIpy wu3ydyeHUM aHITIMHCKOTO $3bIKA HHOS3bIYHAs] KOMMYHMKATHUBHAs JESATEIBHOCTD
BBICTYIIa€T HE TOJBKO KaK CpEICTBO, HO M KakK ILelb OO0y4YeHHs, NpeaycMaTpHUBaroIiast
(YHKLIMOHAJIBHOE BIAJICHUE H3YYaeMbIM MHOCTPAHHBIM $I3bIKOM, YTO JOJDKHO CJieNaTh
BO3MOXXHBIM MEXJINYHOCTHOE U MEXKYJIbTYpPHOE OOILICHHE BBIMTYCKHUKOB C HOCHTEISIMU
JAaHHOTO sA3blka. Ha 0a30BOM ypoOBHE KypC aHIJIMHCKOrO Si3bIKa HE MPEIOCTaBISET S3bIKOBYIO
HOJArOTOBKY JIJIS IEJIOBOI'O OOIIEHUS.

B cBs3u ¢ 3TUM BO3HMKIIAa HEOOXOIUMOCTh pa3paboTaTh JaHHBIA KypC B COOTBETCTBHHU C
TEHJCHIMSIMU B ObICTpopa3BHBaroiieMcsa Mupe. Kypc no3BosisieT pacuimpuTh yueOHYI0 TEMaTUKY
U YICIUTb BHHUMAHHE CTHJIMCTMYECKUM OCOOCHHOCTSM YCTHOW UM THMCbMEHHOM pedH,
TEPMHUHOJIOTHM, a TaKXe IpPUBJIEYb HAYYHO-NOMYJSIPHbIE NPOPUILHO-OPUEHTUPOBAHHBIE
TEKCTbl. boJyiplIO€ BHUMaHHWE YIENIAE€TCd MHCbMEHHOM pEeYd, a HMEHHO, IIEPEIuCKe
NPUMEHUTEIBHO K JIeJoBOM cdepe oOmeHus. OTAEIbHO paccCMOTPEHbl OCOOEHHOCTH
COCTABJICHUS [JEJIOBBIX AMEPUKAHCKUX nuceM. [lepeBoj BBICTynaeT HE TOJIBKO KakK CpPEICTBO
YTOYHEHMSI HETOHSATHOIO, HO M Kak BHJ PEYEBON JAEATEIbHOCTH, KaK Npo¢ecCHOHAIbHOE
ymeHue. OTOOpaHHBIA SA3BIKOBOM MHUHMMYM (JIEKCHYECKMH, TIpaMMaTH4ecKUd U T.1.)
KOMMYHHMKaTHUBHO JIOCTaTOY€H, 4YTOObl oO0ecnedynTh (PYHKIHOHAIbHYIO TPaMOTHOCTh BO
BJIAJICHUN QHTJIMHCKUM SI3BIKOM.

Y4eOHbIi Kypc paccyuTaH Ha 34 yacoB 1Js1 yyammxcesi 8 Kiacca

IIporpamma  co31aHa  HAa OCHOBe MNPOrpaMMbl 3JIEKTHBHBIX KypcoB «/lesioBoii
aHrmiickuiny AHraumiickuii s3pik 8-9 kiace  aBtop cocraButeab A.C. JlykmHa
U31aTeJbCTBO «YunTeab» Boarorpan, 2008.

OCHOBHOI1 MeTOAMYECKOH O0CO0EHHOCTBIO Kypca sBIIIETCA TO, 4YTO Iporpamma Kypca
Oa3upyeTcsl Ha LIMPOKOM JHaa30He pPeYeBbIX KIIUIIE, TEKCTOB. /{151 03HAaKOMIIEHUsI C OCHOBaMH
JIEIOBOTO OOILIEHHMsSI B THUIUYHBIX CHUTYalUsX, CO CTPYKTYpOW JAEJOBBIX IHCEM IPHUBEIEHBI
IPUMEpPHI U BAPUAHTHI UX IPUMEHEHHUSI, YIPAXXKHEHUS U AUATIOTH, TPOPUIBHO-OPUEHTHPOBAHHbBIE
TekcThl. Kypc mpezmonaraer Mcrosib30BaHHE B y4eOHOM Mpoliecce MPOEKTHOM TEXHOJOTHH,
AIIEMEHTOB MPOOJIEMHOr0 00y4YeHHs, THPOPMAITMOHHBIX TEXHOJOTUI M UTPOBBIX METOIMK, YTO
CHOCOOCTBYET CaM000pa3oBaTEeNbHBIM IIENIIM OOYy4aloIIMXCsl B HMHTEPECYIOIIUX HX cdepax
YeJI0BEYECKON JeSTeIbHOCTH U UX MpodeccroHabHBIM HaMEpPEeHUIM OJrKaiiero OyayIero.

OT ypoBHSI MpodeccHOHANBHBIX YCTPEMIIEHUN BBIMYCKHHUKA 3aBUCHUT, OYIEeT JIM aHTIMHCKUI
A3bIK CIY’)KUTh OCHOBOM JJIi M3y4eHHs JApYrod mpeAMeTHOH o0sacTH, cobupaercs Jin
BBIITYCKHUK HCIIOJIb30BaTh AHIVIMMCKUN S3BIK B IIPAKTHUYECKOW JEATEIBHOCTH Cpa3y IMocie
OKOHYaHHUsl WIKOJIBI, HAIpUMEp B KadyecTBEe ceKpeTaps-pedepeHTa cO 3HAHHUEM aHTIUICKOro
A3blKa, B TOCTHHMYHOM, TYPUCTHYECKOM M JpyroM OusHece. OCHOBHbIE IUJIAKTHUYECKHE
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INPUHLIMIIBL  BJIEKTUBHOTO Kypca: MPAaKTUKOOPHEHTHUPOBAHHOCTh; OPUEHTHPOBAHHOCTH Ha
JUYHOCTh; KPATKOCPOYHOCTh, MOIYJIBHOCTh. B ycIoBUSX NpoduiIM3alii CPEAHEH IIKOJIBI
npemiaraemas mporpamma “Kypc oOydeHHs [e10BOMY aHTJIMHCKOMY SI3BIKY~ MOXET OBITh
pPEKOMEHI0BaHa B KayecTBE JEKTHBHOTO Kypca B 8-9 knaccax. Kypc ynuBepcaneH, MOCKOIbKY
npejaraeT TEKCTBI 9KOHOMMYECKOTO, MH(OPMALIMOHHO-TEXHOJIOTHYECKOTO u
CTPaHOBEAUECKOI0 XapakTepa.

OcHoBHas HeJib JaHHOI'0 Kypca:

e 00OyueHHE HIKOJFHHUKOB OCHOBAM JICJIOBOT'O OOIICHHUS B YCTHBIX U MUCHBMEHHBIX (JOpPMax C
TeM, 4YTOOBI 00eCIeunuTh PEOCHKY BO3MOKHOCTh BbIOOpa Oyayiiero npoduis o0ydeHus u
Oynyiieit mpodeccum.

3amayamMu Kypca siBJSIIOTCSH:

e chopmHupOBaTH CUCTEMY 3HAHHI JIEKCHKO-TPAMMATUYECKOTO MaTepuaia, HEOOXOAUMYIO
JIUIS IEJIOBOT'O OOIICHUS;

e o0ecreyuTh OBIAJIEHUE JICKCUKO-TPAMMATHUYECKMM MHHUMYMOM Uil TOHMMAaHHUSA
1po(hecCuOHATbHO-OPUEHTUPOBAHHBIX TEKCTOB;

e O3HAKOMUTH C BCECTOPOHHEW HH(pOpManueld 00 aHIIOSN3BIYHBIX CTpaHax (peaausiMu
JIEJIOBOTO MHPA);

e pa3BUBaThb YMEHHUS NPAKTUYECKOTIO BIAJCHUS $S3bIKA B PA3IMYHBIX BHJIAX pPEUYEBOM
IesaTenbHOCTH W (opmax peud  (MUCBMEHHOW, YCTHOW: JHAJIOTMYECKOW W
MOHOJIOTHYECKOH, B ayAUPOBAHUH U YTCHHUH);

e copmMHpOBaTH YMEHHUE BECTH JMYHYIO U JEJIOBYIO IIEPEIHUCKY;

e pa3BHUBaTh KYJIbTYPY peud U c(hOpMHpPOBATH HABBIKK KOPPEKTHOTO OTCTAaMBAHUS CBOUX
MHTEPECOB U YOESIKICHHUM Ha aHTJIMHCKOM SI3bIKE.

TpebGoBaHus K ydaluMcsi, U3y4UBLINM 3JIEKTUBHBIN KypC
Yyamuecs J0JKHBI:

e 3HAThH OIPEAEICHU BEAYLIUX ITOHATUN KypCa;

e yMETh BECTH Ha aHIJIMHCKOM SI3bIKe Oecelly JIeJI0BOTrO COJIEp’KaHUsl HA YPOBHE PEUYEBBIX
KJIMILIE; - YMETh COOJII0AATh PaBUIa PEYEBOIO ITUKETA,;

e TOTOBUTH pe3toMe, OQOpMIATH AENOBble OymMarn W MUCAaTh MUCbMAa YCTAaHOBJIEHHOIO
oOpa3sia;

e yMETb paboTaTh C COOTBETCTBYIOLIEH CIIPaBOYHO JIUTEPATYPOil;

e YMTaTh JIUTEPATYPY IO CIIEHUAIBLHOCTH 03 CIIoBaps C LIebI0 MoMCcKa HH(POpMALINH;

e TIEPEBOJUTH JIUTEPATYPY MO CHEHHUATBHOCTH CO CIOBAPEM.

PaGoTa YHalmuxcs B X04€ U3YUYCHHA DJICKTUBHOT'O KypCa OICHHUBACTCA C YUYCTOM HX aKTUBHOCTH,
KadeCTBa IMMOATrOTOBJICHHBIX COO6I.I_[CHI/II71 u BBICTyrIJ'ICHHfI, AOKJIaAOB U TBOPYCCKUX ITPOCKTOB.
KaﬂeHHapHO-TeMaTH‘IeCKOB INIAHUPOBAHHUE

Ne | Tema K/4gacos TeMbI 3aHsSITHU
JlaTa



Buzur
3apyOeKHOTO
napTHepa

Bunnl JICIIOBBIX
MHICEM
JInguple nucprMa

IlyremecTtBue

[TpuGsiTne B
CTpaHy.

brIT 1 cepBuc.

Hocyr

Ha BricTaBKe.

.Y Bpaua

. JlenoBsie muchMa
DNeKTpOHHBIE

3 yaca
0709
1409
2109

5 yacoB
2809
0510
1210
1910
2610

5 yacoB
0911
1611
23.11
3011
0712

5 yacoB
1412
21.12
28.12
1101
1801

S54yacoB
2501
0102
0802
1502
2202

3yaca
2902
0703
1404

2 yaca
2103
0404

lyac
1104

2 yaca
1804

Bcerpeua B asponopty, 3HAKOMCTBO, (hOpPMBI OOpaIIEHUS .
BenukoOpuranus  (00umme  CBENEHHUSA,  MOJUTHKO-
aJIMMHHUCTPATUBHOE YCTPOHCTBO). IMa cyliecTBUTENBHOE.
ApTHKIH.

[IpuMepsl aHKET, COMPOBOJUTEIBLHOTO IHUCHMA, PE3IOME,
CV(xu3HeonucaHue), UHTEPBBIO.

CIHIA (obmwue cBeneHHs], MOJTUTHKO-aJIMHUHUCTPATUBHOE
ycTpoiicTBo). [IpunararenbHbie, Hapeuus.

TenegonHbIl pa3roBop ¢ KOMIaHUeH. 3aka3 TakcH, MecTa
B TOCTUHMIIEC, IOKynka Ounera Ha camoner. ®Pakc,
JJIEKTpPOHHAs 1o4yTa, UHTEpHET. OCHOBHBIE COKpALICHMS,
HCIIOJIB3YEMBIE B JIEJIOBOM KOppeCcHnOHACHIMM. Paszinuuns
MEXJy aHINI. U aMep. BapuaHTaMM aHIJIMICKOIO s3BIKA.
I'moGanpHas KoMIbIOTEpHAs ceTh MIHTEpHET.

TaMOX€eHHBI ¥ MACIOPTHBIA KOHTPOJIb, B a3PONOPTY, Ha
BOK3aJie, paciucaHue, ropoAckoi tpancnopr. CTpykTypa
nenoBoro nuckMa. Tpancropt. BenukoOputanus (o0mue
CBECHHSI, MTOJIUTUKO-aIMUHUCTPATUBHOE YCTPONCTBO. )

I'ocTuHMYHEIN cepBUC, MMTAaHUE, PECTOPAHbI, 3aKYCOUHBIE,
MpoKaT aBTOMOOWJIEH, BBI30B OKCTPEHHOW MOMOIIH.
ITucemo-3anpoc. CIIIA (oOmme cBeaeHHs, MOJUTHKO-
aJIMMHHUCTPaTUBHOE YCTPOUCTBO.)

. Teatpsl u pa3BiedeHus: B AHIINU.

ITocemenne BbicTaBKkH. becema ¢ mpeacraBuTeneM
KOMITaHUH, MPUHUMAIOIIEH y4yacTUE B BBICTAaBKE.. Buibl
kommanuii CIIA n Benukoopuranuu. Multitasking.

. 3npaBooxpaHeHue. Y Bpaua. Bpauu u nuionu.

. [Inucema 00 oriate ¥ MUChMa-HAITIOMUHAHUAL.. HCHOBBIC
nucbMa SHGKTPOHHBIG nrucbMa



yuchpMa 2504

10. | Jlenbru 2 yaca B Oanke (0 cucreme KpeaWTHBIX KapTodyek) Dopmsr
1605 OIJIAThI, JICHEKHBIE CPEJICTBA, BATIOTHI. [IeHbru
2305
11 | Orpesn ToMOi. 1 . CO0OpBI TOMOA, Mara3uHsbl.
Marazunsl 2405

Htoro: 34 yaca

I/ICHOJIB3yeMLIe UCTOYHUKU:

e Ara6eksH W. I1. Jlenosoit Aarmmiickuii PoctoB u//1,2004

e Amnapronikus A.I1 JlenoBoit AHTIniickuii 6u3Hec-kypce Poctos
H//1,2004

e Jlykuna A.C UznatenscTBO «Yuutenb» Bonrorpana, 2008

e lHTEpHET peCYpChI IO U3YUEHUIO aHTIIMUCKOTO A3bIKa Kypc [lenoBoit
AHTJIUHACKUN



lesioBasi nepenucka
VBaxaemsle ['ociona, — Dear Sirs,

Ms1 nonyuniu Barre mucemo ot... —We have received your letter of...

Bbaaromapum 3a muceMo oT... — We thank you for your letter of...

Baire nucsMo ¢ npeiokeHleM (€ ykazaHueM, ¢ Ipock00ii 0...) pacCCMOTPEHO —

Your letter enclosing (stating that..., asking us to do..., requesting us to do..., has been
considered (given proper attention)

B orBer Ha Bame mucemo or... — In reply (In response) to your letter of...

B noxareepxkaeHue Hauiero (Ux) Teae(OHHOro pa3roBopa (IIeperoBopoB, COCTOSIBIIUXCS B...)
coobimaemM, uro... — In confirmation of our (their) telephone conversation (talks, held in...) we
wish to inform you that...)

Ccplnasich Ha Hallle ITUCHLMO OT ... coodmaeM, uro... — With reference to (Referring to) our letter
of...we wish to inform you that...

Buosb cceinascs Ha... — With further reference to...

Paner coodommts Bawm, uro... — We are pleased (We are glad) to inform you that... We have
pleasure in informing you that...

K coxanennro, BEIHYK/I€HEI HATOMHUTEL BaMm, uro... — We are sorry (We regret) to have to
remind you that...

W3 Bamrero nucsma MbI y3Hamu, uro... — We learn from your letter that...

B cBsi3u ¢ HAIIUM ITHCHEMOM OT... U B HNOATBECPXKIACHUEC TCICTPaMMBI OT... —

In connection with our letter of... and in confirmation of your cable of...



[TpocuM M3BMHEHHS 32 HEKOTOPYIO 3aJ€PIKKY ¢ OTBETOM Ha Barie mucsmo —

We offer apologies for the delay in answering your letter

Ioxkaiyiicta, IpUMHUTE HAIK W3BUHEHHU 3a... —We apologize for...

Please accept our apologies for...

MBI ¢ coxxalleHHeM y3HaIi u3 Baiiero mucbma or..., 4To... —

We regret (We are sorry) to learn from your letter of... that...

K coxxaneHuio, Mbl HE MOXKEM YIOBIECTBOPHUTH Ballly IIPOCHOY O... —

We are sorry we are unable to meet your request...

Mg ¢ youBIIeHHEM y3HAIHU U3 Battero tenekca... — We are surprised to learn from your telex...
B nononHeHue K Hamemy nucsMy or... — Further to our letter of...

MEI BEIHYKIeHBI HANOMHUTE Bam, 4to... — We have to remind you that...

HMeeM ynoBoibCTBHE NpeioxkuTh Bam... —We have pleasure in offering you...
Bam, HECOMHEHHO, U3BECTHO, 4TO... — YOU are no doubt aware that...

Ouesuano, Bam uszsectro, yto — You may know that...

[IpunaraeMm Komuo nucbMa (DUPMBEL... 110 TOBOAY (B CBA3H C...) —

We enclose (are enclosing) a copy of a letter from... about... (in connection with...)
IIpocum npuHATH BO BHUMaHue (y4ecTh), uTo... — Please note that...

CJEJYIOUHUE JEMEHTBI IMCbMA
MBI BeIpaxkaeM yBEPEHHOCTH B TOM, 4TO... — We express confidence that...
Mel1 coBepiieHHO yBepeHEl... — We are sure (confident) that...
OI[H%BDGMGHHO XoTenu Obl HanmoMHUTE BawM, yto... —At the same time we would like to remind
you that...
CunTaeM HEOOXOAUMBIM (Ba)KHBIM, LI€JIECOOOPA3HBIM) OTMETHUTh... —
We find (consider) it necessary (important, reasonable) to note...
[TomMuMoO BBIIICYKA3aHHOTO... — Apart from the above said...
B nononnenue K BeleykasanaHomy... — Further to the above...
In addition to the above...
MBe1 Ob11H OBI pabl KMETH BO3MOKHOCTE. .. — We would welcome the opportunity...
Camo coboii pasymeercs... — It is self understood... It goes without saying...
O6panaem Bamre BuuManue Ha ToT dakr, uro... — We wish to draw your attention to the fact
that... We would like you to note that...
BBuay BelensnoxeHHoro... — In view of the above said...
B cBsa3u ¢ stum... — In this connection...
B cBs3u ¢ Bareii nmpock00ii... — In connection with your request...
B cBsI3u ¢ BBIIEU3I0KEHHBIM... — In connection with the above said...
B nporuBHOM ciydae, Mbl Oyaem BeIHYKAEHEL.. —Otherwise we shall have...
Uro kacaercs Bameit npocs0sI (Bariero 3aka3a, Bamieii npereHsun)... —
As to (as regards, with regard to) your request (your order, your claim)...
Jleno B TOoM, uTO... — The matter is...The point is...
B cnoxusmmxcs obcrosrenscTBax... — In the circumstances...
[To nHamemy MueHHIO... — In our opinion... We believe... We think... We feel...
B coorBercTBHHM ¢ Bareit mpocs6oii... — As requested by you...
B ciyuae 3a7epKKH B IIOCTaBKax (B yIIaTe, B OCBLIKE CIICIIMAIUCTOB)... —
In case of delay in delivery (in payment, in sending specialists‘)...
Me1 ncnbITEIBaEM 3aTpyaHerHus c... — We have (are having) difficulty in...
Heob6xoauMo nipu3HaTh, uro... — We have to admit that...
J1o cuX mop MBI HE TTOJYYHIIA OTBETA. .. —
So far (Up till now) we have received no reply...
MBI He coriacHbl ¢ Barmed Toukoi 3peHus 10 CIICAYIONUM IIPUYUHAM. .. —
We cannot accept your point of view for the following reasons...
B cnyuae Bamero otkasa... — In case of your refusal... Should you refuse...
B ciyuae meymatsr... — In case of your failure to make payment(s) ...
Should you fail to make pay merit (S)...
Bo u3bexanue 3anepxku B... — 10 avoid delay in...
B C?OTBdeTCTBI/II/I C mpujaraeMbeIM KOHTpakToM... — In accordance with (Under) the contract
enclosed...
B Bamewm nuceme BrI 3asgBisere, uro... — You state (write, are writing) in your letter that...
Janee Bel mumiere... — Further you write...
Bbonee toro... — Moreover...
Tem ne menee... — Nevertheless...
B mepByro ouepens. .. — First of all (In the first place)...
®axtnuecku... — In fact (In actual fact /Actually/Virtually)...
Kpowme toro... — Besides...

BbBIPAKEHMUS, HCITOJIb3YEMBIE B KOHIIE [TIMCBMA:



Ms1 OymeM npu3HaATEIbHBI 32 ObICTpHIN oTBET. — YOur early reply will be appreciated.
ITpocum oGparmaTees K HaM, eciii Bam morpeOyeTcst moMoIb (coaeicTBue). —

If we can be of any assistance please do not hesitate to contact us.

Haneemcst monyuuth Bamn oTBET B OJvpkaiinieM OymyieM. —

We are looking forward to hearing from you. We expect your early reply.

We expect to hear from you in the near future.

IIpocuM cooOMIUTE HaM, KaK MOXKHO CKopee (B OirpkaiieM OyayIeM). —

Please inform us (lei us know) in the shortest possible time (at your earliest convenience).
ITo monmydyeHny nMuchbMa IpPOCUM TeaerpadupoBarh (COOOHIUTE TenehakcoM) MOATBEPKICHNE
(coriacue). — Upon receipt of the letter wil ¥ou please cable (telex) your confirmation (consent).
Me1 xorenu 061 3aBeputh Bac... — We would like to assure you...

Haneemcs noaaepxusars COTpyJHUYECTBO ¢ Bamu. —

We wish (would like) to maintain cooperation with you.

We assure you that we shall get in touch with organizations concerned without delay.
3aBepsem Bac, 4To MBI IpeAIPHUMEM CPOYHEIC MEPHI IS UCIIPABIICHUS CO3/IaBIIEIOCs
Oxunaem Bamiero cornacus (omo0peHus, IOATBEPKICHUS ). —

We are looking forward to receiving your consent (approval, confirmation).

C yBaxxenneM. — Yours faithfully. Faithfully yours. Yours truly. Truly yours. Yours sincerely.

CTpyKTypa 1€eJ10BOr0 NMChbMa
Anpeca B AHIUIMM 1 AMEpUKE UMEIOT CIEAYIOINUN BUA:
Ms J. Simpson
Foreign Rights Manager
Chapman & Hall Ltd.
11 New Fetter Lane
London EC4P 4EE
England

Ms A. Arafel

Product Information Manager
McCraw-Hill Book Co

1221 Avenue of the Americas
New York, N.Y. 10020

USA

Paznuuus MCXKIY 6pI/ITaHCKI/IM N aMCPHKAaHCKHM CTHJIAMH IIPCACTABJICHBI Ha cnez[y}omeﬁ
CXCMC:

British American
Jara (Date)
12th December, 19 — December 12, 19—
12 December 19—
12 Dec. 19—
Ipusercreue (Salutation)
Dear Sir, Dear Sirs:
Dear Madam, Dear Madam:
Dear Mrs. Smith, Dear Mrs. Smith:
For the attention of Attention: Mr. E.C. Wilson
Mr. E. Wilson
Dear Sir, Gentlemen:

_ Kommniiementapnasi konnoska (Complimentary Close)
Yours faithfully, Sincerely yours,
Yours sincerely, Yours truly.

B mucbMax He JOMyCKaeTcs HUKaKUX IpaMMaTHYeCKuX cokparienuii tuma |I'm, don't, we've,
U T.11. Bce 3TH ciioBa HY>)XKHO MHUCATH MOJTHOCTHIO.

Dopmam nucoma

1. Illamka nmucbMa

2.BuyTpeHHumii anpec

3.Crpoka: Buumanue (He 00s3aTeIIBHO)
4. lata

5.I1puBercTBUC

6. Cchuika



7.KomiiemeHTapHass KOHI[OBKA
8.IToanuck, TOKHOCTE, OTAET
9.IlochLI04YHBIE MHULIHAIIBI
10.Baoxenus

11.Konuu

1. BompmMHCTBO TMHCEM MNUIIYTCS Ha OJaHKaX, TIe YK€ €CTh Ha3BaHHUe, aapec, HoMmepa
terneoHOB (DHPMBI M IIPOUYHE JaHHBIC. AIPEC OTIPABHUTENS WHOTAA CTOUT B KOHIIE IMHChMa
IOCJIE MMCHH U JIOJDKHOCTH.

2. Anpec Toro, KoMy npeaHa3Ha4eHO MHCHMO, Pa3MEIaeTCsi BBEPXY ClIEBa.

3. Bkirouaercs B TeX Cilydasx, KOT1a MMChbMO OTIpaBiseTcs Ha (UPMY, HO aJpeCOBAHO KOMY-
TO JTUYHO. YacTo muIercss Ha KOHBEPTE B HIDKHEM JICBOM YIJIY.

4. OOBIYHO THUIIETCA ciaeayrommmM oopazom: March 1, 2006 uwiau 1 March 2006.

5. 32 IpUBETCTBUEM CTOUT JABOCTOYHE HIIH 3aIIATasl.

6. 3anMCTBOBaHA U3 CITY»KEOHBIX 3aIMMCOK, HO B IINChMaX UCIIOJIb3YETCS PEIKO.

7. O6erunble okoHuanus: Yours truly, Yours sincerely, Yours faith-fully

8. Iloamwce, pacmmdpoBKa MOAIUCH, JOJDKHOCTD, aIpec CISAYIOT IPYT 3a IPYTroM B CTPOKY B
JIEBOM JIN0OO B IIPAaBOM YTy IMUCHMA.



GLOSSARY
A
accept — v npyuHuMaTh
to accept terms — npuHUMATh YCI0BUS
to accept prices — npuHUMATE I[EHEI
to accept an offer — mpunumars npemioxkenue
acceptance — n npueMka, akuenT
a/c = account — n yuér, pacyér, cueT
your a/c credited = your account is credited
access — N oOpaieHue (K IaMsITH); JOCTYII; BEIOOPKA (U3 HaMSTH )
an access time — Bpems oOpamieHus (K maMsaTH)
accurately — a Touno
acknowledge — v mpusnaBats
acknowledgement — n npusnanue
acoustic walls — akycTuueckue cTeHsl
addition — n cioxenne
advise — n coob1ieHune, aBu30
our agents forwarding = our agents are forwarding — Hamu areHTbl HaIIPaBIIAIOT
agree —Vv corjamarbcst
to agree with smb. — cornamarscs ¢ kem-1mm60
to agree to smth. — cornamarbcst Ha 4T0-1100
to agree on/upon smth. — TOroBopHuThCs 0 YeM-JINO0
agreement — cornameHnue
to come to an agreement — IpUITH K COTJIAIIEHUIO

We managed to come to an agreement — MbI CMOTJIH IPUIATH K COTJIAIICHUTO
agreed limit — cortacoBaHHBIH TUMUT
alert — v cienath OqUTEIBHBIM
alien — n unocrpanery
allocation — n pa3menienue; pacmpeacieHne
allow — v paspemuTsb, IpeaOCTaBUTh
to allow a discount — mpegocTaBuTL CKUAKY
to allow a credit — mpemocraBuTh KpeauT
to allow the term of credit — npegocTaBuTh KpEAUT HA OMPEACIIEHHBIN CPOK
amount — n cymma, KOJIA4ECTBO
apparent — a BUIUMBII
application — n mprmeHeHue
appreciate — V 1ieHUTb, OICHHBATh
Your early settlement would be appreciated. — M1 OyneM npu3HaATENBHBI €CITH BB
yperymupyete 3tot Borpoc. Your early reply would be appreciated. — Me1 6ynem
MMpU3HATEIbHBI 32 Balll CKOPEHIIINM  OTBET.
appropriate — a moAXOASAIINI, COOTBETCTBYIONIHIA
approval — n onobpeHue, yIBep:KIECHHE, Pa3peIlCHHE
arrange — v 1oroBapmuBaThCs

arrangement — N 10roBOpeHHOCTh
arbitration — n apourpax
associate — V coeIuHSITE; CBA3bIBaTh; 00bEAUHATE

assembly — n arperat, KOMIUIEKT, COOPOYHBIH
attach — v mpuiarats
to attach smth. to smth. — npunarate 4T0-1160 K YeMy-ITH00
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attractive — a mpuBeKaTeNbHbIN, KPACUBLIH, IPHEMIIEMBbII
attractive woman — npuBJiekaTenabHas JKEHIHA

attractive price — npuemiiemas (oe) 1ieHa
attractive offer — mpuememas (oe) mpemnoxenue

I'm afraid the price isn't attractive to us — borock, 4To LeHa He puemIIeMa JIJIsl Hac.

auditor — n aymaurop, peBu30p

authorization — n paspemenue, JOBEPEHHOCTE
authorities — n Bmacts

avoid — v uzbexarn

B
balance — n ocrarok
bank guarantee — 0aHkoBcKas rapaHTus
basic — a ocHoBHOIA
be aware of — v 3HaTh, co3HaBaTH
be heavy with orders — v umeTs MHOTO 3aKa3oB
bill- n makmagnas
air waybill — aBuanaknaaHas
railway bill — xxene3nomoporxHas HakIagHasI

road carriage bill — aBToMmoOuIbHAS HaKIIaAHAS
bill of lading (coxp. b/1) — xonocamenT
board — a 6oproBoii
branch — n ornenenune, orpacinb

branch of industry — oTpacib IpoMBIIIIEHHOCTH
business — n gesxo

business talk — nenoBas Gecena

business trip — neioBas moesaka

to get down to business — mpucTyIuTh K A€y
burglary — n kpaxa co B310MOM

call — n cipoc
capable — a ciocoOHBI

card number — Homep KapTOUKH
carry out — vV BBIIOJIHATH

Ccase — N gniuK
cautious — a OCTOPOKHBIH
certify — v ymocToBepsTh
certified — a ynocroBepeHHBI
chamber — n manara
Chamber of Commerce and Industry — ToproBo-mpoMslIiiieHHas majaara

charter — n yupenuTenbHbIi JOKyMEHT
character — n 3nak; cumBoi; nudpa; Oyksa; MpU3HAK
cheap — a nemépsIit
chip — n umm; xprcramn
circle — n kpyr; OKpy»KHOCTb

a series of concentric circles — psiq KOHIIEHTPHUYECKHUX OKPYKHOCTEM
circuit — n cxema; 1ernb; KOHTYP
circulation — n obpamenue
clarify — v yroussite, BHOCUTH SICHOCTB
clean on board b/1 — gncTeIif KOHOCAMEHT
colleague — xosmera
come to an agreement — V mpuxoauTh K COTJIAIEHUIO, JOTOBOPUTHCS
COMPressor — N KoMIpeccop
condition — n yciaoBUE COCTOSHUE; PEXKUM; CUTYaIIHs
confirm — v moareep:xaaTh
contents — n coxepxxanue
CONSErve — V COXpaHsTh; KOHCEPBUPOBATh
consider — v cuntath; moiarath; pacCMaTpUBaTh

consignor (syn. shipper) — n rpy300TIpaBUTEb
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consignee — N Tpy30mnoJyyaresib
customer — N KJIUEHT
contract — n koHTpakT
to conclude a contract — 3aKkIF04YNUTh KOHTPAKT
control — n 1. KoHTpoJIb, yIIpaBIICHHE, PETYIUPOBaHNUE; 2. yrpapisitonmi 3nement B MS DOS
COre — N CepA€YHMK; MMaMATh Ha MATHUTHBIX CEPICUHUKAX
corporation — n xopropanus
incorporation — kopropais, perucrpaiys, opopMiIcHIE
a certificate of incorporation — cBUAETEIBCTBO O PErHCTPAILIMH KOPIIOPALIUT
incorporated — 3aperucTpupOBaHHBIN KaK KOPIOPALHs
COSt — N cTOMMOCTH
count — v cuurath
course — xo, TeUCHUe
in course of smth — B xozxe yero-nu6o
crossing lines — nuauM nepeceuenus
cut off the credit — v coxpamares xpeaur
D
damage — vV moBpeauTh
damage — n noBpexacHHE

damaged — a moBpexaeHHBII
data — n pl nanusie; nHbopMaIUs
data bases — 0a3bl naHHBIX
description — n onucanue
description of goods — onrcanue ToBapa
deaden sound — v 3aranymarh 3ByK
deal — n cnenka, cornmamnienue
debt — n moar
decline — v oTKJIOHATE
decision — n pemrenue
deed stamp — meyars 0 coBepiIEHHH JIEa
deliver — v npencraBuTh, IOCTABIATE
defraud — v oOmanbIBaTh
delinquent — a HeyrutayeHHBIH (0 HATOre, KPEANUTE, CYETE)
demand — n cripoc
heavy demand — Gounb1oii cripoc
great demand — cripoc

small demand — manenbkuit cipoc

demand for goods — cripoc Ha ToBapsI
density — N MIOTHOCTH; KOHIIEHTPALU
depend — v (on, upon) 3aBuceTh OT
design — vV mpoekTHpOBaTh, KOHCTPYHPOBATH
desk computer — manorabaputHasi C4éTHasI MaIlIUHA
destination — n 1enb, Ha3HAYEHHE
description — n onucanue; XapaKTepUCTHKA
detain — v 3aepxuBaTh
determine — v onpeaensrs
detour — n yxoz; 00xo/1
development — n pa3paboTka; pa3BuTHE, YIyUIICHHE
devote — vV mocsAmare

to be devoted to smth — mocBsimen yemy-mu60

dial directly — v ocymiecTBIsATh MPSAMYIO CBS3b
digit — n udpa, grco; pa3psa; CHMBOI
divide — v neautn(cs), pa3aenasTh(cs)
dirty — a rpsi3ubIit

dirty b/1 — rps3HBIi KOHOCAMEHT
discharge — v pa3rpyxarb

port of discharge (syn. port of destination) — mopt pa3srpy3ku
discount — n ckuaka
disc = discount — n ckuaka

a discount on the price — ckuaka Ha EHbI
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display — n gucmeii; V mokassiBaTh
division — n nenenue
drastic — a pemTenbHbIN, KPyTOU
during the course of a computation — Bo BpeMsl BBIYUCIEHHUS
duplicate — n gyomukar
in duplicate — B 2-x sk3eMILIsIpax

effect — n uens
to the following effect — s cnenyromeii nenu
elect — v BeIOMpaThL
eliminate — v ycTpaHaTh; HCKIIIOYATh, 3aMEHATh
enable — v 1aTh BO3MOKHOCTh
enclose — v npunarars
to enclose smth with a letter — mpunarare 4T0-1M00 K IHCHMY
enclosure — n mpuokenue
encode — vV KoaupoBaTh
engine control — ynipaBiieHue qBurareinemMm
entrance — n BxoJ (B mporpamMmy)
embrace — V 0XBaTeIBaTh, COAEPIKATH, BKIIOYAThH
erasable — a crupaemblii
escape smb's impact — v uzdexarh 4ero-iubo BO3ACHCTBHUS
essentially — adv no cymiectsy
estate — N HEABM>KMMOE UMYIIIECTBO

estate agent — areHT o KyImie-opoaaxe HEJBMKHUMOI0 UMYIIECTBA

exchange— v ooMenuBath(cs)
exchange — n oupsxa
execute — V CIIOIHAT, BEIIOIHATE
to execute a transaction — BEIIIOJIHATE CIIEIKY, OIEPAIIHIO
to execute an order — BBEIIOJIHUTH 3aKa3
to execute a contract — BEIMOJHUTE KOHTPAKT
execution — N BEINOJIHEHHE, UCIIOTHEHHE
exit — N BBIXO; BBIXOJHOM KaHaj
expand — Vv pacimpsTs
expensive — a roporoit
eXpPress — V BeIpaxkarhb
external —a BHelIHMI, HAPYKHBIH
F
fail — v morepners Heymauy, He caenaThb
to fail to pay — ne 3amnaTuTh
to fail to ship — ue orrpy3uTs
to fail to deliver — He mocraBuTh
failing this — B mpotuBHOM Citydae
failure — n meymaua
the fact is ... — memo B Tom, uTO
fairly — adv moBonbHO, BecbMa
fee — n mnara, miatéx, coop

feed the information to a computer —v 3aHOCHTH HH(GOPMALIHIO B KOMIIBIOTED

file — n meno )
film memory device — 3Y Ha TOHKHX IIEHKaxX
fire-alarm — n mo>xapHasi TpeBora

firmware — n mporpamMMHoe obecrieuenue, anmapaTHoe 00ecIeueHrne, BCTPOSHHOE B KOMITBLIOTED

bupmoit

flash a message — v nepenars cooOreHme

floppy disk — rudkwuit quck

fraudulently — adv oOmaHHBIM TyTEM

fémction calculation — BerUHMCIUTEIBHBIC PYHKIIMN
garment — n ogexaa, npeaMeT OACK bl

generate — V reHeprpOBaTh; (BOC)IPOU3BOIUTH

gross — n 6pyrro

gross weight — Bec 6pyrTo

guidance computer — BEIYHCIIATENb CUCTEMbI HAaBEICHUS
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H

handle — v yripaBnsaTh; onepupoBaTh , 3aHUMATHCS
hardware — n anmaparnoe obecneuenne DBM
have talks — v Bectu nneperosopsl

hereby — macrosmum, sTum

hereinafter — B nanpHelmemM

hold — v nepxath; yaepKuBaTh; IPOBOANUTH
holder — n nepxarens, Bnanenel, NpeabIBUTEIb
host — 1. MHOKeCTBO; 2. TJIaBHBIN, OCHOBHOM

|

inch — n mroiim (2,5 cm)

include — v BkirouaTh

indicate — vV yka3eIBaTh; IIOKa3bIBaTh

indispensable — a HeoOxoaUMBIi

incorporate — vV 3aperucTpupoBaTh Kak KOPIIOPALHIO
information — n ceenenus, undopmarus

install —v ycranaBnuBaTh, MOHTHPOBATH

installation —n ycranoBka
integer — N meaoe YKCIIO
intercept — v mpepeIBath, 3a1epXkKarh, IEPEXBATHIBATD
internal — a BHyTpeHHMIt
internal (main) memory — oneparusHas namsats (O3Y)
intermediate stages — nmpomexyToYHbIe dTaIbI
in the latter — B mociieqHeM (U3 IBYX YIIOMSHYTBIX)
investment — N uHBeCTULIMS, BIIOKEHUE KAIIUTAJIA
invoice — n cueT-akrypa
involve — v Bkiro4aTh B ce0st
iSSUE — V BEIIIYCKaTh, BEICTABJIATE ,H3/1aBaTh
item — N mo3unms
but item Ne435 available = but item Ne 435 is available —mo3umms Ne 435 umeercs, B
HAJINYHUN
item Ne 435 acceptable = item Ne 435 is acceptable — mo3urust 435 npuemiema (ITOAX0IUT)
its own unique address — cBoii COOCTBEHHBIN YHHKAIBHBIN agpec
J
jet aircraft — n peakTHBHBII caMOIET
Jobber — n makiep, KomHccHOHED
joint — a 0ObeIMHEHHBINA, COBMECTHIMH
jump (branch) instructions — xomansI TIEpexoaa
K

key — N kHOIKa; KJIaBHUIIA, KIHOY
keyboard — n kaBHIIHBIA TyJIBT; KJIaBHATypa

knock out — vV BEIOHTE, 0JI0JIETH
L
layer — n croi
by spraying layers — myrem HambLICHHS CIOEB
liable — a oTBeTCTBEHHBII
liable for — oTBeTCTBEHHBII 34...
liability — n oTBeTCTBEHHOCTH
limited liability — orpannuennas oTBETCTBEHHOCTH
limited liability company — xommanust ¢ orpaHHYEHHON OTBETCTBEHHOCTHIO
load — v rpy3uTh
port of loading (syn. port of shipment) — mopt nmorpy3ku
:&SS — TIOTEpSI, MPOIaxa
machinery — n MammHsl, MEXaHU3M, 000PYIOBaHUE
management — n yrpaBli€eHUE, MEHETKMEHT
make an appointment — vV Ha3HAaYUTH BCTPEUy
master — N kanurtax (CyaHa)
matching — n coranacoBanue
measurement — n u3MepeHue; BHIYUCICHUE, Pa3Mep
memory space — o0beM MaMsTH, TPOCTPAHCTBO MAMSITH
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memorandum — n memopasayM (00 acCOIHAIIIH )
message — N cooOuieHue, nepeaaBaeMblii 010k HHGoOpMaIK
merchant — n Toprosei
microcomputer — N MEKpOKOMIIBIOTEP
MISSING — & HeJJOCTAIOIIUM, OTCYTCTBYIOIMIU N
mode — n croco6
mode of transportation — crioco6 nepeBo3ku
mode of payment — crioco0 miaTexa
monitoring — N KOHTPOJIMPOBAHUE, YIIPABJICHHE
move in — V BbexaTh

move at jet_speed — V IIPOUCXOJUTH C PEAKTUBHOM CKOPOCTHIO
multiplication — n ymaoxeHue

N
navigation — n HaBuranus
negotiate —v BecTH rmeperoBOpsI
negotiation(s) —n meperoBopbI
network — n cets, ceTka, cxeMa
number — n gucio; Homep; udpa
permanent NumMbers — 1oCTOsIHHBIE Yncia
temporary numbers — BpeMeHHbIE YHCIIa
a number of = a set of — psin; HeCKOIBKO; HEKOTOPOE KOIUYECTBO
numerical — a 4nucI0BOM, YNCIECHHBII
@)
obtain — v monyyars
offer — v mpemiarare
operate — v neiicTBoBaTh, paboTaTh
ordinary business adding machine — o0bI4Has KaHIEIAPCKast CYMMHUPYIOIIAs MaIlInHKA
order — n 3aka3

your order 901 shipped = your order 901 is shipped — Bam 3aka3 Ne 901 otrpysxeH our
outstanding — a HEBBINOIHEHHBIH, 3HAMEHUTHII
outstanding payment — neorara
OWe — V OBITh JOJKHBIM, OBITh 00sI3aHHBIM
to owe smth to smb — GeITE JOIKHBEIM YTO-THO0 KOMY-THOO
OWN — V BJIaETh
OWnNer — N Brajenert
owing to — mo mpu4KHe, BCISACTBHE, Oaroaaps
P
Act of Parliament — akt nmapnamenTa
particularly — adv oco6enno
a particular memory location or cell — ocobas siueiika namsitu
partial — a vacTuuHbII
partial shipment — gactuunas oTrpyska
partner — n mapTHep, NauIKK
partnership — n ToBapuIIECTBO
party — n ctopoHa, y4aCTHUK

a party to a contract — cropoHa KOHTpakTa
payment for collection — miarex B hhopme HHKACCO
perform — vV BEIIOJIHSTE; IPOU3BOIUTE (Oelicmeue)
permanent — @ TOCTOSHHBIN
per second — B cexyHay
personnel — n mepconan, TMYHBINA COCTaB
point — n Touka
polarize — v monsipuzoBath
pOWer — N MOIITHOCTh; CHJIa; SHEPTHSL; CTEIEHb; CIIOCOOHOCTh
predominantly — adv mpeumyIecTBEHHO
prefer — v npeanounrath
press the key — v HasxumaTth Ki1aBUIILy

prevent disasters(tragedies, accidents) — v npegoTBpaiath Karactpodsl (Tpareany, HeCYaCTHbIC

Clly4yam)
price— n nexna
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~ Now comes the question of price — A teneps Bonpoc o 11eHe.
primary — a nepBUYHBII, NEPBOHAYATBHBIN

proceed — vV mpomoipKaTh (IenaTh 4To-I1.)

produce — V npoM3BOINTh; IOPOKIATh; CHHTE3UPOBAThH
profit — N mpuOBLIb, JOXOI MOJYYaTh IPHOBLIH
profitable — a BeronHeIi

program the computer — v mporpaMMupoBaTh KOMIIBIOTED
programmable — a nmporpammupyembIit

property — N cBOMCTBO, 0COOEHHOCTH

provide — v cHabGxathb, 00eCIeunBaTh ,[IPEIO0CTABIATH
pOWer — V yKa3bIBaTh

pOWers — N crocoOHOCTh, BO3MOKHOCTD, IIOJTHOMOYHS
proof — n mokazaTenbCTBO, CBUACTEILCTBO

propose — vV npeanaraTth

proposal — n mpetokenne

purchase — n mokyrmka, mpucrnoco0ieHne
put out — v BeIIaBatTh (urgdopmayuio)

quite — adv coBceM; IMOTHOCTHIO, OYEHD
guantity — n KoJIM4€eCTBO; BEIMYMHA
%uarter — N kBapran
raise to a power — V BO3BOJAUTE B CTENEHD
a read/write head — cuuTsIBarOas — 3aMKMCHIBAIONIAS TOJOBKA
reasonable — a pazymusblii
receive — V rmosny4arb, IpMHUMATh
to receive businessmen — npuHUMaTh OU3HECMEHOB
to receive the mail — moxyyars moury
receptionist — n agMuHKECTpaTOpP (B TOCTHHHUIIE); CEKPETAPh (B MPUEMHON )
refer — v mocelnaTh, CChIIATHCS
to refer to smb. as Sellers — naseiBaTh KOro-nmu60 Ilpomasiom
to refer the matter to arbitration — manpasisTe nea0 B apouTpak
reference — n ccelka, ykasanue
reference number — Homep TS CCHUITOK
record the transaction — v ¢puKkcHpoBaTh, 3aKCHIBATH CAEIKY (OMEpaInio)
refine — v ycoBepIieHCTBOBATE, MTOBLIIIATH KAYECTBO
refuse credit — v oTkaszars B kpeauTe
register — v perucTpupoBarb
registrar — n perucTparop, apXxuBapuyc
registers— n perucrpsl
general-purpose registers — perucTpsl 00LIEr0 Ha3HAYEHHUSI
floating-point registers — perucTpsl ¢ mIaBarwIneil TOUYKOM
control registers — perucTpsl yrpaBacHHs
regulate — v perymupoBats
regulation — n perynmupoBanue
relation — n oTHOIIEHNE; COOTHOIIEHHUE; 3aBUCUMOCTE; CBSI3b
reliable — a manéxupii
remain — v ocraBaThCs
require — v tpeboBarhb
requirement — n TpeGoBaHmue
retain — v yaep>xuBaTh
return — n otmava, BO3BpaT
reward — n Harpajaa, BO3HArpaxJIcHue
ring to (through) the office — v no3BonuTh B 0dhuc
rotation — n BpaieHue; yepea0BaHUEe
route — N MapIIpyT, Kypc, MyTh; V HAMPABJIATh, PACIPEICIIAT
router — N MapIIpyTH3aTOp
running — n pabota, aelCTBHE
S
set — N KOMIUIEKT
a set of figures — psin udp, HaGoOp 1TUDD
settle — v yperymupoBatb
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settlement — n yperyaupoBanue, pac4eThbl

seek (sought, sought) — v toouBaThcs, cTpEMUTECS
select — v BeIOupars

semiconductor — N moaynpoBOIHUK

Sequence — N mocaea0BaTeILHOCTD; PS

a sequence of reasonable operations — mocienoBaTENEHOCTE pa3yMHBIX OIEPaLIUiA

Serve — V ympasisiTh, OOCITy>KUBATh
share — v pacnipeiensth; ASTUTH(Cs), y4aCTBOBATh; N J0JIsI, YaCTh, aKIIHs
shareholder — n gepsxaTenp akiuii, aKIHOHEP
ship (syn. vessel) — n cyano
ss = steamship, ship — n cyauo
shipment — n oTrpyska
sea shipment — mopckast oTrpy3ka

river shipment — peunas otrpyska
sign — N 3HaKk, 0003HaYCHKE; CHMBOJI; IPU3HAK | V IOHCHIBAT
to sign a contract — moanMCHIBaTH KOHTPAKT
signature — n moauckH
similar — a mogoOHKIH, MOX0XKHIA
skilled — a xBanmuuIIUPOBAHHBIN, HCKYCHBII
sole — a eqMHCTBEHHBII
solicitor — n agBokar
sophisticated (syn. complex) — yciaoxHEHHBIIH
sorting — N copTupoBKa
space research — KOCMHUYeCKHE HCCIIeIOBAHUS
specific instructions — cnenuanbable (KOHKPETHBIE) KOMaHIbI
specimen — n obpa3ser
speedy — a cpouHbIit
speedy delivery — cpounas mocraBka
square — N KBaapar; oAb
stamp duty — rep6oBEIil cOop
statement of account — BeInKcka Mo cyeTy
statute(s) — n ycras, cratyc
stipulate — v yka3eIBaTh, OnpeesaTh
state — v ycraHaBnMBaTh, YKa3blBaTh
statement — n yrBepxaeHue; onepaTop (B aITOPUTMUYECKUX SI3bIKAX)
stationery — n kanmenspckue OJaHKA
steal (stole, stolen) — v BopoBaTs, KpacTh
stock — n akmus
stock exchange — ¢ongoBas 6up:xa
joint-stock company — axipoHepHas KOMITaHHUS
store — vV XpaHuTh; 3aIlIOMUHATh
storage — n 3anmomuHatomee ycrpoictso (3Y); maMarhb
storekeeper — N KIaJA0BIIMK, JABOYHHK
Stress — vV moguepkuBarh
subtraction — n BeruuTanue
cannot supply = we cannot supply — MeI HE MOXKEM ITOCTaBUTE
SUppose — V mpeAmnoaraTh
surface — N MOBEPXHOCTh; MIIOCKOCTh
SUrvive — V mepeHecTH, BBIIEPKATh, IIEPEKHUTD
T
take in (put in) — v mpuHUMAaTh (UHDOPMaAyUI0)
take a square root — Vv u3BiekaTh KBaJpaTHbI KOPEHb
taxation — n Ha;MOro00I0KEHHE
temporaries — n pl paboure ssueliku MamMsATH
terms— n ycnoBus
on same terms = on the same terms — Ha Tex ke yCIOBHIX
transaction — n caenka
transportation document (syn. transport document) — nepeBo304HbII JOKYMEHT
tt = telegraphic transfer — renerpadusiii mepeBos
by telegraphic transfer — TenerpadusM IEpEBOIOM
trade — n Toprosis ; V TOProBarh
trader — n Toprosert
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train — v o0y4aTh, TOTOBUTH

transmit — v mepeaaBaTh, MOCHUIATH, OTIPABISATH

tool — n 1. pexymuii HHCTPYMEHT; 2. CTAHOK; 3. OpYAHE
total — n cymma, uror

type the figures — v neuarars 1udps!

typewriter — N mumrymas ManmHKa

under the law — o 3akony

unit — n exuHuI@; OJIOK; YCTPOMCTBO; SJIEMEHT

urge — vV no0yxaaTh, HaCTauBaTh Ha
We would urge you to give the matter your attention. — Mel HaCTOSTENBHO TPOCHM
BacC yJIeJIUTh 3TOMY BOIIPOCY MAaKCUMYM BHUMAaHUS.

urgent — a cpo4HbIi

urgently — adv cpouno
{Jlser — N OJIB30BATEb, a0OHEHT
value — n BenMunHa; 3HaYEHKE; OLIEHKA
variable — n nepemennas (BeunHa)
various alternatives — pasinunble aJIbTEpHATUBBI
visualize — vV MBICIICHHO TIpeICTaBIATh cebe
vital — a nepBocTeneHHbIi
of vital importance — nepBocTeneHHO#t BaXKHOCTH
voltage — N HampsKeHwe; PasHOCTh MOTEHIIUAIOB

W

warn — V mpeaynpexaarh

weight — n Bec

wire — n mpoBo, Tenaerpad

wireless — n paano, paguonpuéMHUK
VZvorth — N 1eHa, CTOMMOCTb

Zero — N HyJIb; HyJIeBast TOYKa

Cnucok aKpoHMMOB U a00peBHATYPBI
(LIST OF ACRONYMS AND ABBREVIATIONS)

AC, ac, a-¢ 1. automatic computer -aBromatnueckuii KommbioTep; 2. alternating current-

TepPEMEHHBIN TOK

AL Assembly Language-s3sik accembiiepa

ALGOL ALGOrithmic Language -anropurmuyeckuii 361k, AJITOJI

ALU Arithmetic/Logic Unit -apudpmernueckoe/morngyeckoe ycrpoiictso (AJIY)

AMS Automated Management Systems -aBromaru3upoBaHHbIe CHCTEMBI yiipaBieHus, ACY

ASCII American Standard Code for Information Interchange -Amepukanckuii crangapTHBIN KO
JU1s1 oOMeHa HHGpOopMaIHen

BASIC Beginners All-Purpose Symbolic Instruction Code -yHuBepcaibHbIil CHMBOTHYECKHUiT
SI3BIK JJI HAUMHAOIKUX nporpamMmuctos, BOVMICUK

BESM High-Speed Electronic Computer - 6bicTpoeiicTByOmAs 3JIEKTPOHHO-

BeruncauTensras maimnaa (CCCP), BACM

bit binary digit- nonuHnas 1udpa, IBOUUHBIA pa3psia, OUT

bpi bit per inch- 6ur Ha groiim, pa3psaa0B Ha AHOMM

bps bit per second -6ut B cexyHIy, pa3psaoB B CEKYHIY

CAD Computer-Aided Design -ipoektrpoBanue ¢ momoinso IBM

CAM Computer-Aided Manufacturing -mpoussozactso ¢ momomso DBM

CMEA the Council for Mutual Economic Assistance -CoseT DxoHoMIuYecko# B3anmomnomory,
CDOB

COBOL Common Business Oriented Language- aaropuTMHYeCKHi S3bIK /I SKOHOMHUYECKUX U

komMepueckux 3agad, KObBOJI

cps cycle per second -repii, HUKIIOB B CEKYHIY

CPU Central Processing Unit- nentpanbHbIi 0510 yrpasiaenus, LIITY

DASD Direct Access Storage Device- 3anoMuHaroiee yCTpoWCTBO ¢ IPAMBIM JOCTYIIOM

DBMS Data Base Management System- cuctema ynpaienus 6azamu g1anHbix CYB/]

DC, dc, d-c digital computer -1. udposoii kommeroTep; 2. direct current -mocTOSIHHBIH TOK
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EBCDIC Expanded Binary Coded Decimal Interchange Code- pacimpeHHbIi JBOHYHO-
KOJIMPOBaHHBIN Ko 11 oomeHa nHpopmarueit (CIIA)
e.g. for example -manmpumep
ES Unified System -enunas cucrema 9BM (CCCP)
etc. et cetera -u tak maiee
FMS Flexible Manufacturing Systems- riu0kue cucTeMbl IPOU3BOJICTBA
FORTRAN FORmula TRANSla-tion -aaropurMuueckuii 361K Ui HayuHbIx 3aga4, POPTPAH
fps feet per second -¢dyToB B cekynmy
HYDAC HYbrid Digital-Analog Computer- rubpuasas mudpo-aHaaoroBas BEIYHCIATEIbHAS
MariHa
IBM/650 International Business Machine/650)- cemeticteo DBM 1-ro mokoseHus,
BhIyckaemoro ¢upmoii UBM (CIIA)
IC integrated circuit -unrerpansuas cxema, IC
I.e. that is- To ecTb
in, inch -mroiim
1/0 Input/Output -BBoa/BEIBOI, BXx0A/BEIX0, BB
IPL initial program loading -3arpy3ka HauajapbHON IPOrPAMMBI ...
KB kilobit, kilobyte- kunobur, xumobdait
L label -mertka, nnenrudukarop, orMmerka
LASER Light Amplification by Stimulated Emission of Radiation -mazep
LISP LIST Processing, LIST Programming- si3sIk IporpaMMUpPOBaHus 1isi 00paObO0TKH CITUCKOB
Y CIIHUCKOBBIX CTPYKTYp, JIMCII
loc location -siueiika, MECTOIOIOKEHHUE, PAa3MEIICHHE
LSI large-scale integration -uHTErpanys BEICOKOIO YPOBHS
MB megabit, megabyte- merabur, merabaiit
MOS metal-oxide-semiconductor- meTan-okucen-moaymnpoBoaauk, MOIT
NC numerical control -uudposoe ynpasienue
n-tuple H-kparusiit op operation omeparust OS Operating System -onepannonnas cucrema, OC
PASCAL -s3b1k mporpammupoBanust, [IACKAJIb PL/1 -s3bik mporpammupoBanus, 11J1/1
PROM Programmable ROM -nporpammupyemoe I13Y
pseudo-op pseudo-operation -nicesnooneparus (komanga) R- register perucrp
RAM Random Access Memory -mmamsTh ¢ IpOX3BOJILHON BEIOOPKOM
ROM Readonly Memory -mocrostnaas namstb, I113Y
Sim 1 Simulator 1 -Mogens 1 (Ha3Banue poboTa)
SISI Super Large-Scale Integration- uarerpaius cCBEpXBBICOKOTO YPOBHS
SQRT square root -kBaipaTHbIi KOPEHb

VISI Very Large-Scale Integration- uHTerpaiiusi oueHb BHICOKOTO YPOBHS
CRnucox 0CHOBHBIX COKPAUieHUIL, UCNOIb3YEMBIX 8 0€10601l KOPPECNOHOCHUUU:

A/C, ale, acc. (account current) — TexyImmii cuer

adsd (addressed) — anpecosano

adse (addressee) — azapecar, mojry4areib

ad (advertisement) — pekamMHOe 00bsIBIEHHE (MHOX:. YnCiI0 — ads)
a.m. (ante meridiem) — no momyaHs

app. (appendix) — npuitoxeHune

Attn. (attention) — BHMMaHHIO SKOFO-J'II/I60)

B/E, B.E., b.e. (bill of exchange) — nepesonnoii Bekcens, TparTa
B/L, b/1, B.L., b.l. (bill of lading) — konocament

cc., CC (copies) — yka3aHpe Ha aJIpecaToB KOIU IHChMa

CEO (chief executive officer) — ucmonHuTEIBHBINA TUPEKTOP

cf. (confer) — cpaBuute

Co. (company) — xommaHus

contr. écontract)_ — KOHTPAaKT

Corp. (corporation) — kopriopanus

cur.l. (currency) — Bamrora; 2. (current) — Texyrmwii

CV (curriculum vitae) — kpatkas Grorpadus

dd 1. (dated) — maruposannsiii; 2. (delivered) — nocrasiieHHBIH
Dep., Dept. (department) — 1. — oTxen; 2. — MHHHCTEPCTBO
doc. (document) — moxymMeHTHI (MHOX:. yrciio — dOCS.)

doz., dz. (dozen) — mroxuHa

eaon (except as otherwise noted) — ecim He yka3aHO MHaYE

e.g. (exempli gratia, ;at.) — Hampumep

enc., encl. (enclosed, enclosure) — BIOXXEHHBIH, MPHIAra€MEIi, BIOXKEHHE, MPUIOKEHHE (K
MUCHMY U T. II.)
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exc, excl. (except, excluding, exception, exclusion) — uckitouasi, UCKIIOUEHHE
expn (expiration) — ucreuenue (cpoka)

fig. éfigure) — 1. — nudpa; 2. — pUCYHOK, cXxema

FY (fiscal year) — ¢dunancoBbIi TO1

h.a. (hoc anno, nar.) — B Texymiem rogy

hf. (half) — momoBuna

H.Q., HQ, h.qg. (headquarters) — riaBHOe ynpasieHue (KOMIAHUU, OpraHU3aLiN)
id. (idem, yiat.) — TOT *Xe

i.e., ie (in est, 1aT.) — TO €CcTh

inc., incl. (including) — Bxmouas

Inc., inc. (incorporated) — 3aperucTpupoBaHHBIN KaK IOPUAUYECKOE JINIO (KOPIIOpaIus)
info {j nformation) — nadopmanns

inv. (invoice) — cuer-dakxrypa

10U (I owe you) — noarosas pacrucka

L/C, l.c, 1/Céletter of credit) — akkpenuTus

LLC flimite liability company) — xommanus ¢ orpaHi4eHHON OTBETCTBEHHOCTHIO
Ltd., Itd. (limited) — ¢ orpann4eHHO} OTBETCTBEHHOCTLIO

LOC gletter of commitment) — rapanTuiinoe n1ucLMO

mdse (merchandise) —rtoBapsl

memo (memorandum) — 3anucka

M.O., m.o. 1. (mail order) — mouroBsIii nepeBox; 2. (Money order) — neHeXHBIN IEPEBOL,
IJIATEXKHOE MTOPyYEHUE

M.T. (metric ton) — meTpuyeckas TOHHA

MV (merchant (motor) vessel) — Toprosoe (MOTOpHOE) CYIHO

N/A (not applicable) — He mpumenuMo (Hamp., IYHKT B aHKETE)

N.B., NB (nota bene, nar.) — BaxxHO€ 3ameuanue

NC, N.C., n/c (no charge) — Gecruiatao

o/l (our Iette? — (ccputasch Ha) HAILE TUCHMO

PA (power of attorney) — noBepeHHOCTH

p.a. (per annum, jxar.) — B roj

par. (paragraph) — a63an, naparpad, IyHKT

Plc, PLC (public limited company) — oTkpbITas akIMOHEPHAss KOMIIAHUS ¢ OTPAaHUYEHHOU
OTBETCTBEHHOCTHIO

PO gpost office) — mouroBoe oTnenenue

pp. (pages) — crpaHuis]

PP, P.p. (per pro, mar.) — OT UMEHM U IO ITOPYIEHHIO

gV (quod vide, nmat) — cMoTpH (TaM-TO)

R&D (research and development) — HaydHO-HCCIIEIOBATENBCKUE U OMBITHO-KOHCTPYKTOPCKHE
pabotsl (HUOKP)

ret (receipt) — pacmucka, KBUTAHIIHSI

rept. (report) — oruer

re (regarding) — OTHOCHTENBHO

ref. (reference) — ccobuika

RMS éroot-mean-square) — Cpe/IHe-KBaIpaTHYCCKUM

shipt (shipment) — orrpy3ka, ornpaska

sig. (signature) — moamnucey

tn. (ton) — Tonna

urgt (urgent) — cpouHbIit

V., VS. (Versus, jar.) — IpoTHB

VAT (value-added tax) — HJIC

V.1.P, VIP (very important person) — oco60 BaxHO€ JIUIIO

v.s. (vide supra, nar.) — cM.BBIIIE

Vv.v. (vice versa, nar.) — Hao60poT

w/o (without) — 6e3

& (and) — u (coro3)

@ — xommepueckoe at

# (number) — Homep (amep.)

JAHIBOCTPAHOBEJIYECKHI KOMMEHTAPUI
Domain Name System — DNS

.COM — I aAPECOB aMEePUKAHCKMX KOMIIAHUI B KOPIOPaIHii;

.edu — g aapecoB aMEpUKaHCKHX 00pa30BaTEeNbHBIX OpraHuM3anuii (YHUBEPCUTETOB W
KOJIIEIKEH );

.JOV — I aApeCcOoB NPaBUTENBCTBEHHBIX yupexkaeHui CIIA;

.mil — nnst agpecor opranuzarmii CIIIA, UMEOINUX OTHOILIICHUE K apMUH;
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.net — 1151 opraHu3ainii, OCyIECTBISIONINX YIIPABICHUE CETIMMU;
.0rg — /711 aMepUKaHCKUX OpraHU3aluii, He MOMaJaloNINX B YKa3aHHBIE BhIIIE KATETOPUU
Anenuiickue u amepukaHcKue 0eHbvu
Odunmanbaor BamoToir CoenuaenHoro KoposnesctBa BenumkoOputanuu sBisercss GyHT
crepsiuar (pound), xoropeiii paBern 100 meHcam (perice). AHIIHMIICKHME OAHKHOTHI U MOHETBI
BbIyckaloTcst ['ocynapctBeHHbIM OaHkoM AHrauu. CyliecTBYIOT OaHKHOTBHI —CJEIYIOIINX
neHoMuHauuit: 1 yHT crepnuura, 5 ¢pyntos, 10 ¢pynros, 20 ¢pynros, 50 ¢pyntoB u 100 pynToB

CcTepJIMHTOB (£).

B oOpariennn HaxomsTcs cieayroinpe MOHeThl: 1 menHu (penny), 2 menca (pence), 5

neHcos, 10 nencos, 50 neHCOB.

Yacto BcTpeuaercs abOpeBuarypa GBP, kotopas pacmmdposbiBacTcs kak Great Britain
Pound (¢yuT crepaunra Benukobpuranun).
OdunmansHoit Bamoroit CoenaunenHbix IllTatoB Amepuku sBisiercs mosutap (dollar),
kotopblid paBeH 100 mentam (cent). s o003HaUeHHs aMEPUKAHCKOTO JIOJUIapa WCIOJIB3YIOT
cokpainenue USD - United States Dollar ($).
Paznuuun 6 amepuKancKoul u aH2IUICKOU 0€10601 MepMUHOI02UU

AMEpHKAHCKHMI BApHAHT AHIJIMHCKHA BADHAHT 3HaueHnmne
administration government in power [IPaBUTEIHCTBO
(melicTByromee)

around (ten)

about (ten)

OKOJIO (JeCATH)

blue-chip investments

first- class investments

INCPBOKJIACCHBIC MHBCCTHUIIUHN

call loan short-term loan KPaTKOCPOYHBIH 3aiiM
checking account current account TEKYIIUN CYeT
claim letter letter of complaint HCbMO-PEKJIaMalyst

collect on delivery

cash on delivery

OIuIaTa IIpu 10CTaBKC

common stock

ordinary share

OOBIKHOBEHHAS aKI[Us

corporation law

company law

3aKOH O KOMITaHUAX

€Xpress man

carrier

HOCBUIbHBIN

to fix a meeting

to arrange a meeting

Ha3Ha4YaTh BCTPCUY

freight not prepaid

carriage forward

0e3 oIIaThl TMEPCBO3KU

freight prepaid

carriage paid

C OILUIATOM NIEPEBO3KHU

freight train

goods train

TOBApHBIN 110€3]1

government bonds

government securities

rOCY/IapCTBCHHBIC IICHHBIC
Oymaru

in good shape

in good condition

B XO0pomeM COCTOSIHHUN

investment bank

merchant bank

MHBECTULIMOHHBIN OaHK

law business

practice (law)

IpPOIIECCYATbHOE MPABO

local taxes

rates

MECTHBIC HAJIOI'

to operate a business

to run a business

3aHUMATHCI OU3HECOM

operating costs

running expenses

TCKYIIHUEC PaCXObl

ordinance

by-law

IMOCTAHOBJICHUC, YKA3

to pass an offer

to decline an offer

OTKJIOHATH MPCAJIOKCHUC

preffered stock

preference share

MMPUBUJICTUPOBAHHAA aKIUA

president chairman Pe3UACHT (KOMIIaHWH)

right away immediately HEMEIJICHHO

shipment consignment naptus (ToBapa)

stockholder shareholder JIepIKaTesb aKIuil

stub counterfoil KOPEIIOK (4eKka)

tag label ATHKETKA

tender offer IPETIOKCHUE

way back some time ago HEKOTOpPOE BpeMsi TOMY Ha3aJ

Paznuuun 6 eOunuyax usmepenus
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AMepl/lKaHCKl/lﬁ BapuaHT AHrIMicKui BapuHaHT 3HauyeHue
1 fluid ounce (fl 0z) 29,57 M 28,4 mi 1 JKuaKas yHIUS
1 pint (pt) 0,47 1 (k) 0,57 n 1 nmunTa
0,55 11 (c)
1 quart (qt) 0,946 1 (k) 1,14 n 1 kBapTa
1,101 1 (¢)
1 gallon (gal) 3,785 n 4,546 n 1 rajion

[Tpumeuanue: (k) - AJ1s KUAKOCTEH; (C) - 7S CBHITYUUX TEI.
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